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The Andhra Pradesh State Cooperative Bank Ltd., 
 

Head office: #27-29-28, N.T.R Sahakara Bhavan, Governorpeta, Vijayawada – 520002, N.T.R. Dist., Andhra Pradesh. 

Dept: VOICE                      Phone: 0866-2429004                      Mail: abtc@apcob.org 
  

 

----------------------------------------------------------------------A State Partnered Scheduled Bank -----------------------------------------------------------------
------------------------------------------ 

SHORT TENDER NOTICE 

Subject: APCOB – BBDD - VOICE Department – Inviting Quotations for Printing of  

               ePACS SOP Booklets (Telugu & English) – Reg. 

** 

Sealed quotations are hereby invited from eligible and experienced printing 

agencies/firms for undertaking the printing of ePACS SOP Booklets for the VOICE 

Department under PACS Computerisation Project (SPMU), as per the details and 

specifications given below: 

1. Scope of Work 

Designing, printing, binding and supply of ePACS SOP Booklets in Telugu and English 

languages as per the approved content and specifications communicated by the Bank. 

2. Quantity 

 Telugu Booklets: 3000 copies 

 English Booklets: 500 copies 

 Total Quantity: 3500 copies 

3. Specifications 

 Product: ePACS SOP Booklets 

 Size: A5 

 Paper Quality: 70 GSM Maplitho Paper 
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 Cover Page Paper – 300 GSM Art Card 

 Printing: Multi-page booklet printing (Black & White / Colour as specified) 

 Binding: Perfect Binding 

4. Content & Design: 

a. Only editable Word files shall be provided by the Bank. 

b. The successful bidder shall undertake complete page setting, layout design, 

formatting, cover page design, proof preparation and print-ready artwork 

development. 

c. The bidder shall carry out all corrections, modifications and revisions 

suggested by the Bank until final approval is accorded. 

d. Printing shall be undertaken only after written approval of the final proof by 

the Bank. 

e. Reasonable number of revisions/changes shall be carried out by the vendor 

as instructed by the Bank until final approval of the design. 

5. Page Count (Approx.) 

a. English Booklet 

i. Approximately 387 inner pages (excluding cover and preface 

pages) ± 50 pages 

ii. Cover and Preface Pages – 5 to 6 pages. 

iii. Inner Pages – Colour. 

b. Telugu Booklet 

i. Approximately 394 inner pages (excluding cover and preface 

pages) ± 50 pages 

ii. Cover and Preface Pages – 5 to 6 pages 

iii. Inner Pages – Black & White 

c. Note: 
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i. The page count indicated above is approximate and based on the 

draft content presently available. 

ii. The final page count may vary upon completion of design and 

formatting. 

iii. Any variation beyond ±50 pages shall be considered while finalizing 

the work order and payment shall be regulated based on the actual 

approved page count. 

6. Eligibility Criteria 

a. The bidder shall have a registered business presence within the State of 

Andhra Pradesh. 

b. The bidder shall possess a valid GST Registration Certificate. 

c. The bidder shall furnish copies of GST Registration, PAN and any other 

statutory registrations along with the quotation. 

7. Timelines 

a. Publication of Tender on Website: 16.06.2026 (Tuesday). 

b. Bid Submission Period: From 16.06.2026 to 23.06.2026 (7 working days, 

including the date of publication and excluding public holidays). 

c. Last Date for Submission of Bids: 23.06.2026 (Tuesday) up to 5:00 PM. 

d. Opening of Bids: Date will be intimated to bidders after scrutiny. 

e. Acceptance of Work Order: Within 3 days from receipt of Work Order 

(email/physical). 

f. Delivery of Goods: Within 14 days from approval of final print-ready 

design. 

8. Submission of Bids 

a. The quotations shall be submitted in sealed covers. Rates for Telugu and 

English booklets shall be quoted separately; however, both shall be 

enclosed in a single sealed envelope. 
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b. The envelope shall be superscribed as: 

“Quotation for Printing of ePACS SOP Booklets” 

c. The bids may be submitted in person or through post/courier, ensuring 

receipt within the stipulated time. 

Address for Submission: 

The Deputy General Manager (VOICE) 

VOICE Department 

#27-29-28, APCOB Head Office 

NTR Sahakara Bhavan, Governorpet 

Vijayawada – 520002 

9. Evaluation Criteria 

a. Selection will be based on Lowest Quoted Price (L1) among technically 

qualified bidders. 

b. The Bank reserves the right to accept or reject any or all quotations 

without assigning any reason. 

10. Payment Terms 

a. Payment shall be released only after satisfactory completion of design, 

printing and delivery of the books. 

b. Payment shall be made after verification of quantity, specifications and 

quality by the Bank. 

c. No advance payment shall be made. 

d. Payment shall normally be released within 7 working days from receipt of 

invoice and acceptance of the delivered material. 

11. Point of Contact (10:00 AM to 5:00 PM on Working Days) 

a. Level 1: Sri. Anand Paul S, Staff Assistant – Ph: 8142781501 

b. Level 2: Sri. B. Vamsi, Manager (Scale-I) – Ph: 9494475533 
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12. Other Terms & Conditions 

a. Rates quoted shall be inclusive of all taxes, transportation, loading, unloading, 

and delivery charges. 

b. The bidder must quote for both Telugu and English booklets; partial bids will 

not be considered. 

c. The material shall be delivered within the stipulated timeline. 

d. Any defective or substandard material shall be replaced by the vendor at no 

additional cost. 

e. Any corrigendum/clarification shall be published on the Bank’s website only. 

f. No extension of submission time shall be entertained. 

g. The Bank reserves the right to cancel the tender process at any stage without 

assigning any reason. 

h. Any disputes arising shall be subject to the jurisdiction of courts at Vijayawada 

only. 

Sd/- 
(Shaik Dilbahar) 

Deputy General Manager 
Department of VOICE, PR & Marketing. 


